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Subject: NSW Legislative Assembly Standing Orders and Procedure Committee Inquiry into 
Broadcasting - Submission from WA Legislative Council

Attachments: 171011 Guidelines for Photography and Filming in the Legislative Council....pdf; 
Policy - Broadcasting Committee Hearings.pdf; 171110 LC Broadcast 
conditions.pdf; 171110 LC Camera operator guidelines.pdf; 171110 LC Video access 
guidelines.pdf; Social Media Strategy.pdf; Social Media Policy HRP020.pdf; 
Guidelines for Photography and Filming in Parliament House.pdf; POWA10 
Guidelines for Media Accreditation.pdf

Sent: Friday, 20 November 2020 1:31 PM 
Subject: NSW Legislative Assembly Standing Orders and Procedure Committee Inquiry into Broadcasting ‐ 
Submission from WA Legislative Council 

Dear Mr O’Dea, 

Thank you for your letter to Hon Kate Doust, MLC, President of the Legislative Council, dated 16 October 2020 
outlining the New South Wales’ Legislative Assembly Standing Orders and Procedure Committee’s inquiry into a 
broadcasting resolution for the Legislative Assembly.  The President has provided your letter to me so that I can 
respond on behalf of the Legislative Council of Western Australia. 

I am pleased to provide the following reports, policies and guidelines that may assist you: 

1. Standing Committee on Procedure and Privileges Report 10 in relation to the internet broadcasting of
proceedings of the Legislative Council Chamber, available here.

2. Legislative Council Guidelines for Photography and Filming in the Legislative Council, attached.
3. Legislative Council Conditions for Broadcasters, attached.
4. Legislative Council Guidelines for Camera Operators, attached.
5. Legislative Council Guidelines for Access to Video Recordings of Parliamentary Program Material, attached.
6. Legislative Council Policy for Broadcasting Committee Proceedings, attached.
7. Legislative Council Social Media Strategy 2019/20, attached.
8. Parliament of Western Australia Social Media Policy, attached.
9. Parliament of Western Australia Guidelines for Media Accreditation, attached.
10. Parliament of Western Australia Guidelines for Photography and Filming in Parliament House, attached.

I trust this material will assist you in formulating your broadcasting resolution. 

Should you have any queries or require any further information, please contact me on . 

Kind regards, 

Nigel Pratt | Clerk of the Legislative Council
Legislative Council of Western Australia 
Parliament House | 4 Harvest Terrace | West Perth WA 6005
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POLICY FOR BROADCASTING COMMITTEE PROCEEDINGS 

INTRODUCTION 

The Legislative Council has the capacity to broadcast and record committee hearings via high 

definition colour cameras and other broadcast equipment installed in Committee Room One, 

Legislative Council Committee Office (LCCO) 18-32 Parliament Place, West Perth. 

Broadcast hearings may be viewed via the Master Antenna Television (MATV) System to Parliament 

House and via the internet. 

OPERATION OF BROADCAST FACILITIES 

The system is operated by the AV Controller via a control system located in the south-east corner of 

the room. The AV Controller remains in the room at all times during the broadcast. 

Focus of camera footage 

AV Controllers will: 

 ensure that only the public proceedings of Committee hearings are broadcast; 

 avoid camera shots that enable identification of Committee documents; 

 avoid broadcasting any disturbance on the floor and take such action (including suspending 

recording and broadcast), as directed by the Chair; and 

 follow the guidelines for camera operators applicable to chamber proceedings available here.  

The cameras have been configured to pre-set positions based on a general seating plan of 

Committees.  

ACCESSING THE BROADCAST 

Recorded hearings and access to recordings 

Hansard AV Services will record each broadcast, which will be available on DVD or USB following the 

hearing. Committee Services staff can obtain copies of the broadcast from the AV Control Room. 

While the first priority of the AV Control Room is to provide television and audio services for sittings 

of the Houses, it will endeavour to fill all legitimate requests for footage of Committee proceedings. 

All requests to AV Services for committee broadcast material will be referred to Committee Services 

staff for approval and processing.   

The President 

The President, who ultimately grants access to broadcast coverage of proceedings of the Council to 

Members and the media, subject to certain conditions, retains the right to withdraw that access.  

 





















































 
 
SOCIAL MEDIA POLICY HRP020 
 
 

POLICY STATEMENT 

This policy provides guidance to employees of the Parliament of Western Australia when 
engaging in social media. All employees are responsible for understanding this policy and their 
responsibilities when using social media. 
 
WHAT IS SOCIAL MEDIA? 

Social media refers to any web-based tool used for sharing information.  The key difference 
between social media and traditional types of media is the ability for users to interact and 
create their own content.  It may involve online communities or networks to encourage 
participation and engagement. 
 
Online communication and new media tools are important communication channels that 
provide an opportunity to engage with the public directly.  These tools can be used to inform 
the community about a department’s services, to provide information about programs and 
to create avenues for two-way conversation and consultation. 
 
Current examples of types of social media include: social networking sites (such as Facebook, 
Twitter and Instagram), blogging, crowd-sourcing, message boards (such as Wikipedia and 
LinkedIn), and media sharing websites (such as flickr and YouTube).  This policy also covers 
any new and emerging forms of social media.  
 
Please read this policy in conjunction with the Code of Conduct and other policies relating to 
the use of information technology. 
 
EMPLOYEE’S RESPONSIBILITIES 

As an employee using social media, Parliament expects you to maintain the same standards 
of conduct and behaviour as is expected in other work-related contexts. The Parliament’s 
policies and Code of Conduct will apply in all circumstances that are covered by this Policy. 
 
Whether you use social media for official or personal purposes, you should bear in mind that 
any information published online can, if unprotected, be accessed around the world within 
seconds.  Remember that comments made via social media are permanently available and 
open to being republished in other media. 
 
Always be aware of your association with the Parliament.  You may attract media interest in 
yourself or the Parliament when participating in either an official or personal capacity.  
Employees must not publish, post or release any information that is considered confidential 
or not public. Intellectual property, (such as Parliamentary internal documents, papers, and 
policies), must not be shared via social media.  Should you be in any doubt about what is 
appropriate you should check with your manager, Head of Department or Human Resources.  
 
 



Official Use 

You must not engage in official use of social media without the support and explicit approval 
of your Head of Department.  If you are authorised to participate as a Parliament employee: 
 
• You must clearly and accurately identify yourself and your role; 
• Make it clear you are acting in your professional capacity; and 
• Provide accurate and relevant information and perspective. 

 
Any official use of social media must be lawful.  Take due care to avoid legal risks, such as: 
• Defamation; 
• Racial and religious vilification;  
• Breaching other people’s human rights;  
• Posting official or classified information or making commitments or engaging in 

unauthorised activities; 
• Posting information that could be construed as a contempt of court or that breaches a 

court suppression order; 
• Failing to comply with the terms and conditions of the relevant social media platform; 
• Breaching Copyright by using words, images or materials that Parliament does not own 

or has not authorised for release; and 
• Making comments that could give rise to conflicts of interest.  

 
Personal Use 
The Parliament respects your right to freedom of expression and recognises that the views 
and opinions you express privately are your own.  You should, however, be aware and 
understand the potential risks and damage to the Parliament that can occur, either directly 
or indirectly, from your personal use of social media where the Parliament is associated with 
your personal use. Some points to follow to minimise this risk are:  
 

Employees should not: 

• Use their work email to register any social media accounts; 
• Post material that is or may be construed as offensive, denigrating, derogatory, 

threatening, harassing, bullying or discriminatory towards another employee; 
• Make statements that may be construed as compromising their ability to act impartially, 

including criticising government policies or political parties;  
• Imply that they are authorised to speak as a representative of the Parliament, unless 

permission has been granted; 
• Disclose any confidential or personal information obtained in their capacity as an 

employee of the Parliament;  
• Publish photographs taken within Parliament House that are not authorised for release;  
• Comment or post any material that might otherwise cause damage to the Parliament’s 

reputation or bring it into disrepute. 
 

Employees should:  

• Be aware and comply with obligations under the Code of Conduct and other relevant 
policies;  

• Be polite and respectful; 



• Only disclose and discuss publicly available information; 
• Ensure that all content published is accurate and not misleading; and 
• Expressly note that the stated views are personal and are not representative of the 

Parliament in any way. 
 

Always remember that you are responsible for any content you publish and consider carefully 
how your comments can be construed.  If you express a private opinion, it must be clear that 
those views are your own. Be aware, however, that characterising an opinion as a private 
opinion does not mean that you would be immune from action under the Code of Conduct in 
the event that a breach of the Code is determined. Avoid making comments or sharing 
information in circumstances where a person reading or receiving the information might 
reasonably think that you are acting in a professional capacity, or that your personal views 
are the views of the Parliament. 
 
Remember the nature of social media is such that information which you intend to be shared 
privately can very quickly become public.  Think about who your audience is and understand 
your online privacy settings.  Check who can see the information you publish and your 
personal information.  
 
Identifying inappropriate use 
Where you become aware of inappropriate or unlawful on-line content that relates to the 
Parliament or content that may otherwise have been published in breach of this policy, the 
situation and circumstances should be reported to your manager or Head of Department as 
soon as possible.  Similarly, if you think you have made a mistake that can possibly call into 
question the Parliament’s reputation, notify your manager or Head of Department. 
 
Policy Breach 
Misuse of social media can have serious consequences for the Parliament and consequently 
the employee.  Failure to comply with this policy may result in disciplinary action, and in more 
serious cases, may result in termination of your employment. 
 
 

Effective from:  
 
Last Review Date: 
 
Next Review Date: 
 
Officer Responsible: 

3 April 2014 
 
August 2018 
 
August 2020 
 
HUMAN RESOURCES OFFICER 

 



 
GUIDELINES FOR MEDIA ACCREDITATION  
POWA10 

 

1. INTRODUCTION 

News media representatives can be nominated by their employers to cover the proceedings of 
Parliament. These representatives must apply for “accreditation” from the President of the Legislative 
Council and the Speaker of the Legislative Assembly (the Presiding Officers of Parliament). 
Accreditation lasts for one session of Parliament (generally four years). After each State Election, 
media representatives need to reapply for accreditation. 
 
Accreditation provides limited access to Parliament House and its facilities. This access is detailed 
below. 
 
The Sergeant‐at‐Arms (the “Sergeant”) and the Usher of the Black Rod (the “Usher”) control the Press 
Galleries on behalf of their respective Presiding Officers under a delegated authority. 
 
2. TYPES OF ACCREDITATION 

There are two types of accreditation for Parliament House accredited news media representatives: 
“Primary” or “Standard”. 
 

2.1 Primary Parliament House Media Accreditation 

News media representatives who are primarily based at Parliament House during sittings of 
the Parliament are eligible to apply for “Primary” Parliament House media accreditation.  
 
Primary accreditation affords additional access to services and facilities within Parliament House, 
including: 

 
• Use of the Strangers’ Lounge and Courtyard (guests are not permitted). 
• Access to the building via the South Entrance during Parliament’s opening hours. 
• A Parliament House parking permit for on‐site parking. 

 
Facilities at Parliament House are limited and therefore only a small number of applications 
for Primary accreditation can be granted. Primary accreditation applications should be made only 
when there is a need to replace an existing Primary accredited media representative, apart 
from initial applications following the State Election. 

 
All applicants for Primary Parliament House media accreditation need to: 

 
1. Complete the approved accreditation application form. 
2. Submit the form to the President of the Press Gallery to obtain recommendation for approval. 
3. Forward the form to the Sergeant or the Usher. 

 
2.2 Standard Parliament House Media Accreditation 

Standard accreditation is designed for media representatives who are not based at Parliament 
House, and affords limited access to areas within Parliament House. 

 
The process for Standard accreditation is similar to that outlined for Primary accreditation, 
but recommendation for approval from the President of the Press Gallery is not required. The 
accreditation application form must be completed and submitted to the Sergeant or the Usher. 
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3. PROCEDURE 

3.1 Approval Process 

The Sergeant or the Usher will process applications for accreditation, and may consult with 
the President of the Press Gallery and the Presiding Officers if required. 

 
The outcome of applications will be notified in writing to media representatives as soon as 
practicable. If approval is given, the media representative will be asked to attend at Parliament 
House, with their letter of approval and two forms of identification (one of which must include a 
photograph), and a National Police Clearance Certificate not more than 12 months old. The 
Security and Reception Services Unit will issue a Security Access Card (SAC) when the above criteria 
are met. 

 
3.2 Security Access Card (SAC) 

Once an accredited media representative is issued with a SAC they must carry and display it at all 
times while in Parliament House. SACs are strictly non‐transferable. Media support staff/camera 
crew will be issued with a Visitors’ Pass once they have been confirmed at the Main Entrance by 
an accredited media representative. Chiefs of Staff are asked to ensure that any SAC held by news 
media representatives who are no longer assigned to cover parliamentary proceedings are 
returned immediately. 

 
4. ACCESS 

4.1 Access to Parliament House 

Parliament House is open from 8.00 am to 5.00 pm Monday to Friday on non‐sitting days, and 
from 8.00 am until one hour after the last House adjourns on sitting days. All accredited Parliament 
House media representatives may enter and exit the building through any staffed entrance to 
Parliament House. 

 
The Main Entrance is staffed on non‐sitting days from 8.00 am to 5.00 pm, and on sitting days 
from 8.00 am until the last House rises. To exit the building after hours, press the button on the 
inside of the door. 

 
The Legislative Council North Entrance is staffed only when the Legislative Council is sitting. 

 
The Legislative Assembly South Entrance (from the Members’ car park) is staffed only when 
the Legislative Assembly is sitting. 

 
4.2 Inside Parliament House 

Office accommodation provided by the Presiding Officers to the media will be allocated in 
accordance with resolutions of the Press Gallery Committee. Parliament House accredited media 
representatives: 

 
• Are permitted, as determined by the Press Gallery Committee, to the use of rooms 2.37, 2.38 

and 2.39 on the second floor in the wing to the west of the Legislative Assembly and the 
Legislative Council Chambers. 

• Are permitted to have access to the Press Galleries of the Legislative Assembly and the 
Legislative Council when those Houses are sitting. Boundaries of the Press Gallery may be 
expanded at the discretion of the Sergeant and Usher in their respective Chambers, upon 
request by the President of the Press Gallery. 
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• Must follow the directions of the relevant Presiding Officer, Sergeant or Usher at all times. 
• Can only access Members’ offices when specifically invited by the Member. 
• Must always observe and respect the confidential nature of private conversations and 

conversations between Members and groups throughout the building, and must not linger 
near conversations. 

• Will contact Members within Parliament House by telephone, email or SMS in the first instance 
to arrange an interview. 

• May only interview Members outside the building unless the Member has invited them into 
their office or meeting room. 

• Will not take mobile phones or other electronic devices into the Press Galleries unless the 
device is muted or turned off, and will not make a call on a mobile phone while in the Press 
Galleries under any circumstances. 

• Will not use a mobile phone, camera or other electronic device to photograph or record 
proceedings without the express permission of the relevant Presiding Officer. 

• May not access any of the following sections of the building: 
 

i. the division lobby areas of each House 
ii. the north corridor of the Legislative Council 

iii. the Presiding Officers’ corridors (unless express permission has been granted by 
the respective Presiding Officer) 

iv. the gymnasium 
v. the Members’ or Strangers’ Lounge (primary accredited media may access the 

Strangers’ Lounge) 
vi. the Courtyard (applies to standard accreditation only) 

vii. any area indicated by signage that it is a “Members Only” area. 
 

4.3 Access to Committee Premises 

Committee premises for the Legislative Council are located at ground floor 18–32 Parliament 
Place, West Perth. Committee premises for the Legislative Assembly are located at 1st Floor, 11 
Harvest Terrace, West Perth (corner Hay Street). 

 
All accredited Parliament House media representatives have access to the hearing rooms of 
Committee premises when open to the public. 

 
4.4 Inside Committee Premises 

Parliament House accredited media representatives: 
 

a) Will not conduct an interview or question a Member or witness in the premises. 
b) Will not take mobile phones or other electronic devices into Committee rooms unless the 

device is muted or turned off, and will not make a call on a mobile phone while in the 
Committee room under any circumstances. 

c) Will  not  use  a  mobile  phone,  camera  or  other  electronic  device  to  photograph  or  
record proceedings without the express permission of the relevant Committee. 

d) Must follow the directions of the Chair of the Committee at all times. 
 

4.5 Parking 

Parking of camera support vehicles in the Members’ car park is strictly prohibited. 
 

Camera support vehicles may park in the three designated media parking bays opposite the overflow 
carpark, on the driveway at the south east corner of Parliament House. 
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Visitor parking is strictly controlled on the Southern side of the Main Entrance. In order to ensure 
the safety and security of all building occupants, Parliament House accredited media 
representatives must follow any direction or instruction given by Parliament House Security and 
Reception Services Unit staff. 

 
4.6 Library 

Accredited media representatives have access to certain facilities as determined by the 
Parliamentary Librarian. 

 
Members and parliamentary officers have priority access to these facilities. 

 
4.7 Meals 

Meals are available to Parliament House accredited media representatives at their own expense in 
the Staff Cafeteria on the ground floor. 

 
Support staff are not entitled to access the Staff Cafeteria. 

 
5. BROADCASTING 

5.1 Program Broadcast Material 

Program material of all public proceedings of both Houses and Committee hearings is provided by 
the Reporting Services Unit and is available to media organisations. No other filming or sound 
recording of proceedings by the media in either House is permitted except by express permission of 
the Presiding Officer of the respective House. Permission to film background footage of Committee 
hearings must be sought from the relevant Committee. 

 
Access to the proceedings of the Legislative Council or Legislative Assembly, and their Committees 
for broadcast is subject to an undertaking to comply with a number of conditions. Written 
acceptance of these conditions is a necessary precondition for access to program material. 

 
5.2 Source of Recording 

Broadcast and rebroadcast may occur and recordings may be made only from the official 
program material provided by the Reporting Services Unit. 

 
5.3 Fair and Accurate Reporting 

Program material shall be used only for the purposes of fair and accurate reports of proceedings, 
and must not be used for: 

 
• political party advertising or election campaigns 
• satire, ridicule or denigration 
• commercial sponsorship or commercial advertising. 

 
5.4 Balanced Reporting 

Reports of proceedings shall be such as to provide a balanced presentation of differing views. 
 

5.5 Withdrawn Remarks 

 
Remarks which are subsequently withdrawn may be rebroadcast only if the withdrawal is 



Guidelines for Media Accreditation 
POWA10 

 

Page 5 of 5 
 

also rebroadcast. 
 

5.6 Sale of Program Material 

No program material may be sold to any person or organisation without the written permission of 
the President/Speaker. 

 
5.7 Presiding Officers’ Instructions 

The instructions of the President of the Legislative Council or Speaker of the Legislative 
Assembly, regarding broadcasting, must be observed. 

 
6. PENALTIES 

Non‐compliance with the conditions may incur penalties for accredited media representatives or the 
organisation they represent. Penalties may include the cancellation of Parliament House media 
accreditation and/or the withdrawal of access to program material for such time as is appropriate. If 
it appears that the conditions of these guidelines have been breached, the matter will be considered 
by the relevant Presiding Officer. 
 
 

Version:  
 
Last Review Date: 
 
Next Review Date: 
 
Manager Responsible: 

2.0 
 
February 2018 
 
February 2021 
 
Executive Manager Parliamentary Services 

 



 
GUIDELINES FOR PHOTOGRAPHY 
AND FILMING IN PARLIAMENT HOUSE 

 
 
These guidelines have been approved by the Presiding Officers for the purpose of clarifying 
the rules surrounding photography and filming in the shared precincts of Parliament House. 
Separate guidelines apply for the Chambers. 
 
PRINCIPLES 

 

Photography and filming are restricted in the majority of Westminster-based Parliaments, 
including the Parliament of Western Australia, to preserve the capacity for Members and 
others to conduct their parliamentary business freely. 

 
OUTSIDE THE BUILDING 

 

Photography and filming are permitted outside Parliament, including the steps of 
Parliament House and the Sunken Garden. 

 
INSIDE PARLIAMENT HOUSE/ANNEXES 

 

Photography and filming are not permitted in Parliament House, the Committee Offices or 
annexes. This includes foyers and hallways, both Chambers and their division lobbies and 
galleries, Members’ Lounge, Strangers’ Lounge, Members’ Dining Room, and the courtyard 
(except in the designated area below), without the express approval of both the Presiding 
Officers. 

 
The Presiding Officers may, at their discretion, allow photographs and filming to take place 
in the above areas under specific conditions. Generally these conditions will include the 
requirement that the photographs and filming shall not: 

 
• Include persons without their approval. 
• Offend against the dignity of the Parliament. 
• Be used for the purposes of satire or ridicule. 
• Be used for party political advertising, including election campaigns. 
• Be used for commercial sponsorship or commercial advertising. 

 
A Presiding Officer needs to specifically approve the taking of photographs and filming in 
his or her respective Chamber. Members, however, may have photographs or film taken of 
themselves, with or without guests, in their Chamber on non-sitting days without seeking 
permission (refer to each House’s Guidelines for Photography and Filming for specific 
conditions). 
 
Members are permitted to have photographs and film taken in their office, their party room, or 
a meeting room, or in front of the photographic backdrop screen located in the courtyard, 
without seeking permission. Please note: photography and filming in the Aboriginal Peoples’ 
Room cannot include images of the artwork. 

 
GENERAL 

 

The Presiding Officers may determine specific requirements and restrictions on a case-by-
case basis. 
 

Last Review Date: 
Next Review Date: 

Officer Responsible: 

September 2018 
September 2020 
Executive Manager Parliamentary Services 

 




